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Banner 9:  Assigning an Advisor 
 

Accessing the Multiple Advisor (SGAADVR) Form 
 

1. Navigate to the SGAADVR form from the landing page 
 

 
 

2. Click search for the ID field 
 

 
 
This will open the SOAIDEN Person Search form. 
 

3. Enter the search criteria in the appropriate field(s) 
4. Click Go to execute the query 

 

 
 

5. In the Person Search results, double-click on the ID field of the person you 
are searching for or click on the ID field and click SELECT 
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6. Click search for the Term field 
7. Click List of Terms 

 

 
 

8. Select a Term and click OK 
9. Click GO to execute the query 
10. Enter the advisor’s Banner ID or click the search in the ID field  
 

 
 

11. Fill out the necessary fields and click GO 
 

 
 

12. In the Faculty/Advisor Query results, click on the Advisor’s ID and click 
Select 

13. Enter the correct Advisor Type or click the search for the Advisor Type field 
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14. Select an Advisor Type Validation code and click OK 
 

 
 

15. If this is the student’s primary advisor, select the Primary Indicator field 
 

 
 
Note: A student can have only one advisor flagged as primary or you will generate an 
error message. 
 

16. Click the Save button to update the record 


