
Workday is launching a new homepage and an updated search engine

• When: Monday August 22
• These changes are designed to streamline the home page and search capabilities.
• New display and organization to the homepage
• New format to the way search results are displayed 
• All business processes, transaction entry, and tasks will remain unchanged



Getting to Know the New Workday Homepage

Global Navigation
Access your applications

Awaiting your Action
Access your inbox

Your Team
For Managers only, currently shows team anniversaries

Timely Suggestions
Timely Suggestions shows upcoming time off and items in 
requisition cart

Quick Tasks
Workday suggested tasks based on prior activities

Your Top Applications
The first four applications in view all apps.(Configurable)

View All Apps
Access all your applications. See page 3 to configure your 
application list.

Announcements
Access to announcements



Configuring the order of your Application List

First, open up your application list by

1.Choosing the Global Navigation link in the top 
left corner of the page

2.Choosing the View All Aps link in the Your Top 
Apps section

Second, choose edit at the bottom of your 
application list 

Third, Drag and drop the applications in the 
order in which you want them to display 
and click save. Note, the top four will appear 
on your homepage in the top application 
area 
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New Workday Search 

Workday search results still are now organized by categories. The 
specific categories and the order of the categories is configurable 
for each user. See page 5 to configure your search.   

Your saved Categories are shown first, followed by all the other 
categories grouped in the More Categories section which can be 
expanded.    



Configure Search

To configure search 
categories, click the 
Configure Search 
link.

Drag and drop the categories where 
you would like them to appear and 
click save when you are finished.
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