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Affirmative Action Guidelines for Construction Projects 
1. Overview

Montclair State University (“MSU”) is an agency of the State of New Jersey and therefore must 
abide by the Equal Employment Opportunity/Affirmative Action laws (EEO/AA) pursuant to 
N.J.S.A. 10:5-31 et seq and N.J.A.C. 17:27 et seq in carrying out its public contracts for 
construction. The State of New Jersey and MSU support equal employment opportunities for 
qualified minorities and women.  MSU is subject to yearly audits by the State, and penalties 
apply for non-compliance (see Attachment A). The law can be accessed on the State’s website 
at:  http://www.state.nj.us/treasury/contract_compliance   

Strict adherence to EEO/AA law is critical to the public procurement and contract 
administration process.  Every MSU supplier, contractor and vendor agrees to comply with the 
law as it applies to the goods and/or services they provide to MSU.   

If any vendor is unsure whether or not the law applies to their work, they must obtain 
clarification from the State of New Jersey Department of the Treasury.  

2. Requirements

For all construction contract awards greater than or equal to $34,400 in value, the selected 
construction contractor must submit the following form of evidence: 

1. Form AA-201 (Initial Project Workforce Report, see Attachment B).  This step is
performed by MSU Procurement as part of the bidding and contract award
process.

2. Submit Form AA-202 (Monthly Project Workforce Report, see Attachment C)
once a month for the duration of the contract to the Dept. of Labor and to the
Public Agency Compliance Officer.  A copy of this form must also be submitted to
Montclair State University.  This step is typically performed as part of the
monthly payment application process.  Forms must be included prior to the
approval of a payment of work performed.

http://www.state.nj.us/treasury/contract_compliance
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