
LARGE FORMAT PRINTING UNC #1545

Procurement Services has awarded a University wide contract for large format printing and installation 
services, both indoor and outdoor, to Flight Deck Graphic Solutions. 

CONTACT INFORMATION:  

Flight Deck Graphic Solutions: 

For quotes contact:   Charles Whiting 
Phone: 212-880-2990 
Cell: 917-757-1488 
Email: csw@flightgraphics.com 

For other UNC #1545 questions contact: 

Debra Morella, Production Manager, University Communications via email at morellad@montclair.edu 

ORDERING PROCESS: 

1) Obtain quote from Flight Deck Graphics

2) Create requisition from quote in Workday:
a. When creating the requisition, select “University Contract” as the requisition type
b. When finishing the requisition, the “Questionnaire” will pop up.  Reference contract #1545 

on the questionnaire.
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3) In addition, use one of the two following category codes:
• SC0181 - printing services for items not used for marketing
• SC0118 – printing service for items used for marketing

NOTE: The vendor should never begin a project without a purchase order. Therefore, all requisitions 
should be created from the quote and not the invoice. 

4) Receive goods in Workday once the items have been delivered to your office
5) Send invoice with the purchase order number on it to:

invoices@montclair.edu

Please note that Flight Deck Graphics is the only authorized vendor to provide large format printing for 
the University.  

No purchase order should be sent to any other vendor unless Procurement Services approves 
the purchase outside of this contract. 

mailto:invoices@montclair.edu





	LARGE-FORMAT-PRINTING-UNC-1545 Website Posting
	scan_mensahn_2023-08-21-14-55-16 (1)



